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2008-2009 Faculty/Student Guide

Mission Statement

The Tyngsborough High School community cooperatively works to educate all
students to their academic potential, promote a safe, challenging, diverse and
compassionate environment, cultivate civic responsibility, foster creativity and be
committed to excellence.

Student Expectations

1. The graduate understands and demonstrates a sense of community.

2. The graduate reads effectively.

3. The graduate writes effectively.

4. The graduate speaks effectively.

5. The graduate listens effectively.

6. The graduate is given the opportunity to understand and to communicate in at least
one language in addition to English.

7. The graduate applies techniques from different social science disciplines to
develop a global perspective and to foster responsible citizenship.

8. The graduate uses a variety of methods and the appropriate technology to solve
problems in both mathematical and real world contexts.

9. The graduate effectively participates in scientific inquiry, investigation, and
problem solving.

10.The graduate effectively sets personal goals.
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FACULTY GUIDE

Accidents/Health Room
Teachers will promptly report all accidents to the nurse’s office.

Whenever a student is injured in the building or on school grounds, the student, when possible,
should be taken to the school nurse. If it is not in the injured student’s best interest to be moved, the
nurse should be summoned. Any employee injured at work must report the accident immediately.
All necessary paperwork will be filled out by the end of the school day.

Students Must Not Come to the Health Room Between Classes

Students must have a teacher’s permission to come to the health room except in cases of emergency.
Teachers should inform the nurse either by a written note or via the intercom that they are sending a
student to the Health Room.

The purpose of the Health Room is to assess students who are ill, give first aid and conduct
screening procedures. In order to meet the health needs of the students, your cooperation is needed.

NOTE: All accidents, even though minor, should be reported to the school nurse. All bee
stings or bites should be reported immediately to the nurse.

Accounting
By September 26th, all teachers are to turn into their department chair a spreadsheet inventory of all
books they are using for the current school year. Each spreadsheet will contain the name of the
book, the number of books, and the teacher who issued the book. By October 30th, a department
spreadsheet will be compiled and turned into the Principal by department chairs. This process will
facilitate the ordering of books for both the department chairs and administration.

Arrival and Departure of Teachers
Teachers are expected to be in their rooms 15 minutes before the students arrive. All teachers will
be on duty to supervise corridors before and after school.

Assemblies
The responsibility for selection and scheduling of assembly programs lies with the department
chairs and/or any member of the faculty with the approval of the administration. Attendance is
compulsory for both students and faculty. Respect, consideration for others, and the image of our
high school should be emphasized. Teachers are expected to sit with their classes to maintain the
order and behavior of their students.
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Attendance Procedure

If a teacher is going to miss school, the following procedure is to be followed:

In Case of Sickness: Teachers will email the school at admin@tyngsboroughps.org

If email is not an option, teachers are to call the school (978) 649-7571, by 6:30 a.m.

A substitute folder will be kept by all department chairs and will include:
2- subject generic lesson plans
3- MCAS specific lesson plans

In case of personal/professional day: Teachers will see the secretary and their department chair to
fill out all necessary paperwork. Teachers will turn lesson plans into their department chair before
the excused day.

Buses
Arrival – Buses unload students at the front entrance. Teachers will be assigned to supervise.
Departure – At dismissal time, buses will be located at a specific side of the building. Teachers will
be assigned to supervise.

Classroom Supervision
Teachers are not to leave their assigned classroom without first notifying the administration or a
neighboring teacher. Teachers are responsible for the order of the classrooms to which they are
assigned as well as the physical plant appearance. Cooperation and communication between
teachers is a must. Also, teachers will supervise the corridor outside their room during passing time.

Computers
A computer is provided at each teacher’s workstation. Please make sure appropriate action is taken
to insure the protection of this expensive teaching tool. It should be noted that the use of these
computers in the everyday operation of the school is the goal of the administration. Teachers
wishing to use the computer room, please check with your department chair to make necessary
arrangements. There will be a staff member available during the school day to assist students and
staff members in the computer room.

Conference Policy
When parents wish to discuss a student’s progress, they are to contact the child’s Guidance
Counselor to arrange a conference. Unresolved issues may require additional parent/teacher
meetings and/or conferences that may include the teacher, guidance counselor, and/or an
administrator.

Delayed Opening
Whenever possible, school will be delayed rather than canceled. The teacher’s call list procedure
will be enforced. The school day will then begin with the appropriate period scheduled for that day.
When school is called off due to severe weather conditions, the following systems will be used:
Radio stations WLLH (1400 AM), WCAP (980 AM), WBZ (1030 AM) in Boston will carry the
announcement on their regular NO SCHOOL broadcasts, along with Lowell Cable TV Channel 6 as
well as Channels 4, 5 and 7.
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Discrimination Policy
Tyngsborough Public Schools strive to prevent, oppose, and prohibit discrimination and harassment
on the basis of race, religion, creed, color, age, sex, national origin, sexual orientation, genetic
information, ancestry, homelessness, or disability in its educational programs, services, activities or
employment practices. Staff members and students who feel that they have been discriminated
against or harassed in any way should report the incident to either the building Guidance Counselor
or Principal.

Issues not resolved at the building level will be forwarded to:
Mrs. Nancy Wadleigh
District Coordinator
Tyngsborough High School
(978) 649-6316

Discipline Code
The rules of the school, as well as those of individual teachers, are established for the benefit and
safety of all students. Any student who fails to comply with any of these rules will be called to
account for him/herself.

It is the intent of the administration to assist the faculty and staff in the area of discipline and to give
them necessary support. The purpose of all disciplinary procedures, however, should be the
rehabilitation of the student so that he/she can again participate in classroom activities. All students
are expected to be good school citizens. Students will conduct themselves as respectable young
women and men in the school and at all school functions.

Teachers will handle all minor problems occurring in the learning environment. Should a situation
arise which necessitates a student being sent to the main office, the teacher will report the incident
via the intercom.

Teachers will contact the home whenever a student disrupts the learning environment. The
following strategies should be used to achieve success in classroom discipline:
• Explain the rules to all students as well as the consequences for breaking them.
• Consistently implement the rules fairly.
• Reinforce and model appropriate behavior. Respect must be earned not demanded.
• Consult with other staff members, guidance staff, and the administration as the need arises.
• Impose realistic disciplinary measures that you intend to enforce.
• Treat all students in a fair, impartial, and professional manner.

Discipline Procedure

First Offense – Warning
The teacher will discuss the inappropriate behavior with the student. The teacher may
discuss alternative decision-making, and should record the date of the warning.

Second Offense – Demerit
The individual classroom teacher, for violation of classroom procedures, will issue a
demerit. The teacher will discuss the behavior with the student, issue a teacher demerit slip,
and inform the parents of the situation.
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The Demerit will be served under the direct supervision of the teacher issuing the demerit,
and will begin at 2:00 and run no later than 2:30.

Should a student fail to report for the teacher demerit, the teacher will fill out a detention
notice and forward it to the office. The administration will then address the student and issue
a detention.

Third Offense – Detention
Office detentions take precedence over any activity – including staying after school for a
teacher, makeup work, sports, etc. for that day. A detention will be issued by the Principal,
Assistant Principal or Academic Dean for various reasons, including, but not limited to:

•Disciplinary action after three demerits
•Repeated tardiness to class without a late pass
•Blatant disrespect for and/or abuse of school or personal property
•Disregard of school rules/policy
•Repeated violation of previous addressed offenses

Procedure outside the classroom
When behavior incidents occur outside the classroom, staff are to escort the student(s) to the
office. Office personnel and an administrator will handle disciplinary action and parent
contact.

Procedure inside the classroom
The teacher will ask the student to report to the main office. The teacher will immediately
notify the office that the student is on his/her way via the intercom.

The teacher will immediately contact the parents to discuss the situation. A parent-teacher
conference may be beneficial at this time.

The office will issue the detention for the next available detention day. The student will
remain in the office for the remainder of that class period. The student will return to class
the following day, regardless of whether the detention has been served.

A student who skips a detention will be assigned two detentions and parents will be notified
by the administration. Failure to attend either one of these will result in a Saturday detention
and/or suspension.

School Suspension
The Principal will assign an out of school suspension. An administrator will immediately contact
the parents to discuss the situation and initiate the suspension process.
Policy #5.11

Dismissal
Any parent request for early dismissal will be made in writing. This request will then be brought by
the student to the main office and handed to the secretary.

Dress Code (for students)
Attire, costume and physical presence that is lewd, exhibitory or in gross poor taste will not be
allowed during school hours, on school property or at school functions. Persons presenting
themselves on school property, during school hours or at school functions in attire that distracts
others and whose presence interrupts the smooth operation of the school or its function will be
asked to remove themselves from the premises. Such persons shall not be allowed to return to
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school property until the offending attire is changed. The determination of what is extreme shall be
the responsibility of the administration.

Duties and Responsibilities
In order to insure a safe learning environment for our students, the faculty of Tyngsborough High
School will be assigned various duties and responsibilities. All duties will be assigned in an
equitable fashion and include, but are not limited to the following:
Morning Responsibilities: Homeroom, Parking Lot, Hallways, and Cafeteria
Afternoon Responsibilities: Detention, Bus Duty, Parking Lot, Hallways, and Guidance.

In addition to morning and afternoon responsibilities, teachers will be required to perform various
duties throughout the day. All duties will be assigned in an equitable fashion and include, but are
not limited to:

• Advanced Placement: This is preparation time for those that have volunteered to assume
the more rigorous demands of Advanced Placement courses in addition to their normal
courses.

• Computers: Teacher is available in the computer labs to supervise students, assist teachers
or maintain equipment.

• Lavatory: Teacher will monitor the bathrooms on the first floor by the front door, between
 106 and 104 or, on the second floor between the science labs.
• Library: Teacher is available to monitor students or supervise the area.
• Lunch Room: Teacher is available to monitor students or supervise the area.
• Office: This duty encompasses secretarial assignments as well as assisting with office
 coverage as needed.
• Project / Maintenance: Teacher will maintain shop area and equipment or complete

projects assigned by the Principal.
• Security: This assignment involves security patrolling as arranged by the administration.
• Special Duty Assignment: Teachers at times will be requested to support the administration

in unique situations and will be used by the administration when it feels that the
situation warrants a special duty.

Extra Help
Extra help sessions or make-up work sessions for students should be arranged, when needed,
between teachers and students in a timely, convenient schedule. Students remain under the
supervision of the teacher until completion of the extra help/make-up session.

Faculty Use of Rooms / Equipment
The use of the auditorium, gymnasium, conference room and display cases, must be booked through
the main office.
The use of school video equipment, notebook computers, and cameras must be booked through the
library.

Field Trip Procedure
Teachers wishing to organize a field trip must fill out necessary paperwork and forward it to their
department chair. The department chair will evaluate the field trip and, if approved, forward the
paperwork to the Principal for final authorization.

Fire Drill
At the sound of the fire bells, immediately prepare to evacuate the building orderly, rapidly and
quietly.
Teacher should make sure that all students are familiar with the evacuation route from the
classroom.
Teachers are responsible to close windows, turn off lights and take attendance in the designated area
outside.
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High Standards, Respect and Dignity
It is the policy of the Tyngsborough School Committee to hold all staff and persons associated with
the district to the highest standards in regards to respect to all parties and the extension of dignity in
the treatment of all issues.

Procedure:
The School Committee acknowledges that public education is essentially a people business and that
from time to time any person can act in a less than perfect manner. The Committee seeks
professional and personal growth from its students and staff. The use of profanity, defamatory
statements and
disrespectful behavior to or from any party involved in this school system cannot be condoned. In
addressing "issues" throughout this school system all parties will follow established procedures and
extend the courtesy of respect and dignity throughout the proceedings.

Homework
Homework is an integral part of the grade in each course, counting from 5 to 10 percent of a
student’s
quarterly grade. The proportion may vary from teacher to teacher and will be clearly indicated to
students at the beginning of each course. However, it may not be appropriate to grade every
assignment as some homework focuses on practicing or building skills. In other cases, the process,
as well as the product, is a primary goal. Also, homework can be part of a collaborative project and
is important way of developing social responsibility and may be weighted appropriately. Meeting
deadlines is an important way of developing academic responsibility and independence and may be
reflected in the grading rubric. The criteria for accountability are left to the discretion of the
individual teacher. Late work may not be accepted or may be subject to a reduction in grade.

Keys
Teachers should identify all keys in some manner. Keys must be returned to the office at the end of
the school year.

Library – Policies and Procedures
Teachers are encouraged to bring entire classes to the library for research. Please give the librarian
24 hours notice if you plan to bring five or more students to the library. This will prevent
overcrowding. Also, the teacher must remain with his or her class.

If a project is assigned that requires library research, please submit a copy of the options and
requirements to the librarian. This will enable her to organize the material and also help prevent a
key book from being borrowed.

The library is well supplied with both reading and reference materials that are useful to teachers as
well as students. Please feel free to utilize these at any time. Also, please leave your suggestions for
any materials that you feel would be beneficial.

Mailboxes
Upon arriving in the building, each teacher must look in his/her mailbox for any announcements,
materials to distribute, or other pertinent information. Please keep your mailbox neat and free of
unnecessary material.

Make-Up Policy
Students who are absent are allowed to make up work missed. The student is responsible for work
prior to the day of absence and must present homework the day he/she returns to school. The
student is entirely responsible for all work missed.
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Upon returning from absence, students will have up to five (5) days to complete and make up all
missed class work. The teacher may, upon special circumstances, extend this period.

All “Incompletes” must be made up two weeks prior to the end of the next marking term. Any
extension will be granted by the administration.

Mandatory Reporter
Staff members who become aware of a student who has attempted to hurt himself or herself or is
being hurt by another should follow this procedure:

Immediately contact the Principal or Assistant Principal. They will then activate the Crisis
Management Team.

The safety of the student is primary.
Two situations seem possible:

If there has been a suicide attempt and medical attention is needed, the staff will remain with
the student and send someone to report to the Principal and school nurse.  The Principal and Nurse
will determine the emergency contacts that may need to be made and will contact the
parent/guardian to inform them.

If the student seems at risk but doesn’t require medical attention, the staff member will take
the student seriously and listen with concern. He/she will take the student to the Principal or
Assistant Principal. If the student is unwilling to go, the staff member will share the information
with the Principal or Assistant Principal immediately. The Principal, or designated agent, should be
informed of the at-risk student and shall contact the parent/guardian to inform them.

Staff members should not make decisions in isolation.
If staff members hears of or suspects a student intends suicide, the staff member should
discuss the matter with the Principal or Assistant Principal immediately. The team member,
after discussions and appropriate inquiry, will notify the building Principal.

Assessment of risk:
The Principal, the crisis team member, and the reporting staff member will assess the risk.

MCAS Testing Policy
It is the policy of the Tyngsborough School Committee to require all eligible students to participate
in all MCAS testing segments.

Passage of the MCAS test, as defined by Massachusetts law, will be a requirement in order to
receive a
Tyngsborough High School Diploma.

Procedure:
Any student who fails to achieve a passing grade in any MCAS test will, at a minimum,
have his/her program of studies modified to include assignment to a MCAS preparation
class in place of an elective during regularly scheduled class time.

Students who willfully fail to participate in any part of the testing program will:
¥ Be subjected to suspension for the test days
¥ Be assigned to the make-up test session
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Any student who willfully performs poorly on any part of the test:
¥ May be assigned to MCAS preparation classes in place of electives during regularly

scheduled class time.
¥ Will lose eligibility to participate in all Co-curricular activities, athletic events and programs

for           a 1-year (12 month) period from the date of the test.

Willful nonparticipation, or deliberate poor performance on the make-up test:
¥ May result in assignment to MCAS preparation classes in place of electives during regularly

scheduled class time
¥ Will result in loss of eligibility to participate in all Co-curricular activities, athletic events

and
programs for a 1-year (12 month) period from the date of the test.

Midterm Assessment
At the midway point of each quarter, midterm assessment reports will be generated and sent home
with each student. Teachers are encouraged to maintain lines of communication with parents,
especially for those students who are underachieving.

Parking
All staff members will be issued a parking sticker. Please make sure it is placed on your rearview
mirror.  Automobiles without a sticker may be subject to towing.

Plan Books
Teachers will provide a topical overview of their upcoming lessons every two weeks via the
Internet.

Property Damage
Defacing desks, lockers, books or any other school property is forbidden. It is every teacher’s
responsibility to check the condition of said items and see that damage is not done.

Rank Books
Each teacher must keep an electronic rank book using our PowerSchool Student information
system.  Teachers are also encouraged to keep a traditional hardcopy.

Requisition of Supplies
Requisition for supplies are to be left in the office on Friday. Supplies will be delivered as soon as
possible. Requisition forms are available in the main office. Do not ask the custodians for supplies
during the week. In case of emergency, ask for supplies in the office.
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Responsibilities of Teachers
Expectations and Responsibilities:

Be on time in the morning
Be on duty in your room at all times when students are there
Never leave students unsupervised
Supervise halls and lavatories
Be on time for duties
Be prepared for your lesson periods
Have a routine to all classroom procedures
Keep a neat and pleasant room. Keep students aware of the need for “good housekeeping”
Promote and maintain a controlled classroom

Room Share
Due to the space crunch, most teachers will be sharing rooms throughout the building. Teachers
need to communicate to insure that every teacher in each room has access to all necessary teaching
supplies/equipment, and that all teachers have drawer space in the faculty desk. As a professional
courtesy, teachers should not remain in the room while another teacher conducts his/her class. The
creation of another teacher workstation should provide faculty a place to go.

School Events
Faculty members should make every effort to attend school events involving the student body.
Students generally appreciate interest on the part of the faculty in their events.

Seating Charts
Each student shall be assigned a seat in each of his/her classrooms. Each teacher should insist that
students be in their own seat. Seating plans for every class must be kept up to date and available to
the substitute in case of teacher’s absence or to visiting administrators. Attendance will be checked
from the seating plans at the beginning of each period.

Smoking – Staff and Students
No smoking is allowed at Tyngsborough High School. This will be strictly enforced. The Education
Reform Act and Tyngsborough participation in the Commonwealth of Massachusetts, Department
of Education Protection Grant fund mandates the enforcement of this smoking ban.

Special Education
All teachers must work ten hours of non- classroom time dealing with special education issues, as
built into the Tyngsborough teacher contract. This time is to be documented and submitted to your
department chair by May 29th.

Student Activity Meetings:
Meetings will be held on Tuesday. No athletic practice can start until 3:00 p.m. on Tuesday. The
only time athletes will be able to miss a student activity meeting will be the day of an away game.

Co-curricular advisors will meet on the first day of school to schedule meetings for the first
semester. This schedule will be submitted to the office and noted on the daily announcements.
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Student Papers/Projects/Portfolios
All student papers/projects/portfolios submitted for grades must be returned as expeditiously as
possible.

All student paper/projects submitted for grades must be returned to the students. There is no
exception to this policy.

Teachers will have an approved re-take/re-submit policy on file with their department chair. The
department chair will maintain a copy of said policy on file. Those teachers who do not have a
department chair will obtain approval from the Principal or Assistant Principal.

All policies must be approved by September 15, 2008.

Tardiness
If a staff member is running late, they are to call the school as soon as possible. (978) 649-7571.

Teacher’s Room
Teachers are advised not to leave valuables or money in the teacher’s rooms.

Telephone
There is a telephone for staff use, for personal and work related calls. The telephone is located in a
room off the teachers work area downstairs. A log of work related calls will be maintained by the
Tyngsborough Teacher’s Association.

Staff members are encouraged to use this phone at their convenience. The phone in the Department
Chair’s office is for use by Department Chairs only. Please try to not use the office phones.
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STUDENT GUIDE

Acceptable Dress
Attire, costumes and physical presence that is lewd, exhibitory or in gross poor taste will not be
allowed during school hours, on school property or at school functions. Persons presenting
themselves on school property, during school hours or at school functions in attire that is distracting
to others and who's presence interrupts the smooth operation of the school or its function will be
asked to remove themselves from the premises. Such persons shall not be allowed to return to
school property until the offending attire is changed.

Acceptable Use Policy
We are pleased to offer students of the Tyngsborough Public Schools access to the district computer
network for electronic mail and the Internet. To gain access to e-mail and the Internet, all students
must obtain parental permission and must sign and return this form to the homeroom teacher.

Access to e-mail and the Internet will enable students to explore thousands of libraries, databases,
and bulletin boards while exchanging messages with Internet users throughout the world. Families
should be warned that some material accessible via the Internet may contain items that are illegal,
defamatory, inaccurate or potentially offensive to some people. While our goal is to make Internet
access available to further education goals and objectives, students may find ways to access other
materials as well. We believe that the benefits to students from access to the Internet, in the form of
information resources and opportunities for collaboration, exceed any disadvantages. Ultimately,
parents and guardians of minors are responsible for setting and conveying the standards that their
children should follow when using media and information sources. To that end, the Tyngsborough
Public Schools support and respect each family's right to decide whether or not to apply for access.

Athletic Contest Behavior
Students attending athletic events are expected to behave in a manner which will not bring discredit
to the school. They must respond to the directions of faculty members or the person or persons
designated in charge.

Persistent, unsatisfactory behavior or flagrant violations will be reported to the Principal for
punishment under the general rules and regulations of the school.

A student removed from an athletic contest by a game official for unsportsmanlike behavior may be
suspended from school and all athletic contests for a period of time to be determined by the
Principal after a review of the incident with the athletic director.

Attendance
Students are expected to be in school except in cases of emergency or for reasons as explained in
the
code below:
The code lists the following as the only legal excuses for absence from school:

1. Personal illness - the school may require the certificate of a doctor if it is deemed
advisable.

2. Illness in the family - all school work should be kept current.
3. Quarantine in the home - the absence arising from this condition is limited to the length of

quarantine as fixed by the proper health official.
4. Death of a relative - the absence arising from this condition is limited to three (3) days,

unless reasonable cause may be shown by parent or guardian for a longer absence.
5. Observance of a religious holiday - any student of any religion shall be excused if his

absence, for the purpose of observing a religious holiday, is consistent with his creed or
belief.
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6. Any other reason must be excused by the school prior to the absence.
Any student who has been absent ten (10) days or more, parents will be notified that they will have
to meet with the school administration and the attendance officer to seek a resolution to this issue.
The administrative review shall include but not be limited to:

¥ A meeting with parent/guardian.
¥ An evaluation to determine whether learning or social problems may be the cause of the

students excessive absence.

Legal Action: Following the receipt of evidence that all of the provisions of Mass. General Laws,
Chapter 76S1A, have been completed, the school attendance officer may file with the court
assigned to exercise jurisdiction as provided by the law on any child who continued to be truant or
seek a C.H.I.N.'s complaint.

Steps to follow when absent:
1. Have parent or guardian phone the school and inform the office of your absence before

8:30 a.m. the day of the absence
2. Have parent or guardian write an excuse giving your name, date, day of absence, reason

for absence and his/her signature.
3. Present your written excuse to your homeroom teacher.
4. Ask all teachers for make-up assignments. Assignments that are not made up will be

reflected in your grade. (Each student is responsible for seeing that make-up work is
completed.)

Bus Behavior Expectations
The bus operator is in charge of the bus and the passengers. He/she is responsible for the safety of
the pupils and for their conduct on the bus. Bus transportation can be denied temporarily or
permanently if a pupil's behavior warrants it. The operator reports to the Principal's office all
violations of rules and a pupil may become ineligible for transportation if his/her behavior creates a
problem or safety hazard on the school bus.

Cafeteria
Breakfast and Lunch:
The school cafeteria is maintained as a vital part of the health program of the school. To encourage
good nutrition, a well balanced lunch is offered at a reasonable price.

Teachers are not to allow students to leave classes for breakfast at any time. Students should arrive
early enough to get breakfast in the morning.
The lunchroom management and your fellow students will appreciate your cooperation in:

1. depositing all lunch litter in wastebaskets.
2. returning all trays and utensils to the dishwashing area.
3. leaving the table and floor around your area in a neat, clean condition for others to use.
4.  recycle

Students are not allowed to bring food (breakfast or lunch) to any classroom. The practice will be
adhered to unless special permission is received from the school office. This includes coffee, juice,
etc.
that students come to school with in big-to-go containers - NO FOOD OR DRINK ALLOWED
EXCEPT IN THE CAFETERIA.

Class Dues
Dues for classes are as follows:

Freshman - $5.00 Junior - $20.00
Sophomore - $10.00 Senior - $35.00
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Course Changes
Åfter fifteen school days from the start of the course, any change requests other than level changes
or change necessitated by special circumstances (which will be determined by an administrator) in a
semester or year course will be strongly discouraged.  In the event that a student is given permission
to drop a course after the fifteen-day grace period that student will receive a withdrawal for the
current term and final grade on the transcript.

Detention
Students may be assigned detention by the Principal, Assistant Principal, or Dean. Detention is for
those students with undesirable patterns of attendance, tardiness, or other disciplinary problems.

Each student is to have sufficient materials and books to study for the time period, and is to
cooperate with the detention supervisor.

Students will report to the main office at 2:00 p.m. and be taken to the designated detention room,
where they will be dismissed at 3:00 p.m.

Discipline Code
The rules of the school, as well as those of the individual teachers, are established for the benefit
and safety of all students. Any student who fails to comply with any of these rules will be called to
account for him/herself.

It is the intent of the administration to assist the faculty and staff in the area of discipline and to give
them necessary support. The purpose of all disciplinary procedures, however, should be the
behavior modification of the student so that he/she can again participate in classroom activities. All
students are expected to be good school citizens. Students will conduct themselves as respectable
young women and men in the school and at all school functions.

Teachers will handle all minor problems occurring in the learning environment. Should an action
arise which necessitates a student being sent to the main office, the teacher will report the incident
via the intercom.

Discipline Procedure

First Offense – Warning
The teacher will discuss the inappropriate behavior with the student. The teacher may discuss
alternative decision making, and should record date of warning.

Second Offense – Demerit
A demerit will be issued by the individual classroom teacher for violation of classroom procedures.
The teacher will discuss the behavior with the student, issue a Teacher Demerit Slip, and inform the
parents of the situation.

The Demerit will be served under the direct supervision of the teacher issuing the demerit, and will
begin at 2:00 and run no later than 2:30.

Should a student fail to report for the teacher demerit, the teacher will fill out a detention notice and
forward it to the Main Office. The administration will then address the student and issue a
detention.
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Third Offense – Detention
Office detentions take precedence over any activity – including staying after school for a teacher,
makeup work, sports, etc. for that day. A detention will be issued by the Principal, Assistant
Principal, or Dean for various reasons, including, but not limited to:

•Disciplinary action after three demerits
•Repeated tardiness to class without a late pass
•Blatant disrespect for and/or abuse of school or personal property
•Disregard of school rules/policy
•Repeated violation of previous addressed offenses

Procedure outside the classroom
When behavior incidents occur outside the classroom, staff are to escort the student(s) to the office.
Disciplinary action and parent contact will be handled by office personnel and an administrator.

Procedure inside the classroom
The teacher will ask the student to report to the main office. The teacher will immediately notify the
office that the student is on his/her way via the intercom.

The teacher will contact the parents to discuss the situation. A parent-teacher conference may be
beneficial at this time.

The main office will issue the detention for the next available detention day. The student will
remain in the office for the remainder of that class period. The student will return to class the
following day, regardless of whether the detention has been served.

A student who skips a detention will be assigned two detentions and parents will be notified by the
administration. Failure to attend either one of these will result in a Saturday detention or suspension.

School Suspension
An out of school suspension will be assigned by the Principal. An administrator will immediately
contact the parents to discuss the situation and initiate the suspension process per School Committee
Policy 5.11 and DOE regulations.

Discrimination Policy
Tyngsborough Public Schools strive to prevent, oppose, and prohibit discrimination and harassment
on the basis of race, religion, creed, color, age, sex, national origin, sexual orientation, genetic
information, ancestry, homelessness, or disability in its educational programs, services, activities or
employment practices. Students who feel that they have been discriminated against or harassed in
any way should report the incident to either the building Guidance Counselor or Principal.

Issues not resolved at the building level will be
     forwarded to:

Mrs. Nancy Wadleigh
District Coordinator

     Tyngsborough High School
(978) 649-6316

Dismissal Policy
All students who need to be dismissed during school hours must present a note from a parent to the
office upon arrival to school for approval. The administration has the authority to disapprove any
dismissal.
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District Internet and E-mail Rules
Students are responsible for good behavior on school computer networks just as they are in a
classroom or a school hallway. Communications on the network are often public in nature. General
school rules for behavior and communications apply.

The network is provided for students to conduct research and communicate with others. Access to
network services is given to students who agree to act in a considerate and responsible manner.
Parent
permission is required.

Drugs and Alcohol
Distribution, Possession and Use of Drugs and Alcohol
Any student who possesses, consumes or is under the influence of any alcoholic beverage, narcotic
drug, stimulant or barbiturate in the school building or on the grounds shall be suspended
immediately for a minimum of five (5) days and up to ten days at the Principal's discretion. Prior to
the student reentering school, there will be a student, parent, Principal conference. However, the
Principal can expel the student immediately rather than suspending the student. Subsequent offenses
for alcohol and/or drug abuse will result in an immediate ten (10) day suspension and referral to the
School Committee for possible long term suspension or expulsion. The school administration will
notify the parent, the police and the Superintendent of Schools.

Note: Any suspension for drugs and alcohol will automatically result in out-of-school suspension.

Drugs and Alcohol and the Athlete
During the season of practice or play, a student shall not, regardless of the quantity, use or consume,
possess, buy/sell or give away any beverage containing alcohol, any tobacco products, marijuana,
steroids, or any controlled substance.

Minimum Penalties:
1. First Violation:

When the Principal confirms, following an opportunity for the student to be heard, that a
violation occurred, the student shall lose eligibility for the next two (2) consecutive inter-
scholastic events, or two (2) weeks of a season in which the student is a participant,
whichever is greater. No exception is permitted for a student who becomes a participant in a
treatment program. It is recommended that the student be allowed to remain at practice for
the purpose of rehabilitation.

2. Second and Subsequent Violations:
When the Principal confirms, following an opportunity for the student to be heard, that a
second or subsequent violations occurred, the student shall lose eligibility for the next
twelve (12) consecutive inter-scholastic events or twelve (12) consecutive weeks, whichever
is greater, in which the student is a participant. If after the second or subsequent violations,
the student on his/her own volition becomes a participant in an approved chemical
dependency program or treatment program, the student may be certified for reinstatement in
M.I.A.A. activities after a minimum period of six (6) weeks. Such certification must be
issued by the director or a counselor of a chemical dependency treatment center. Penalties
shall be cumulative each academic year, but a penalty period will extend into the next
academic year.
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Educational Reform Act of 1993
Pursuant to the Educational Reform Act of 1993 all student handbooks will contain the following
provisions:

a. Any student who is found on school premises or at school sponsored or school related
events, including athletic games, in possession of a dangerous weapon, controlled substance
as defined in chapter ninety-four C, including, but not limited to, marijuana, cocaine, and
heroin, may be subject to expulsion from the school or school district by the Principal.

b. Any student who assaults a Principal, Assistant Principal,  Dean, teacher, teacher's aide or
other educational staff on school premises or at a school sponsored or school related events,
including athletic games, may be subject to expulsion from the school or school district by
the Principal.

c. Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in
writing of an opportunity for a hearing; provided, however, that the student may have
representation, along with the opportunity to present evidence and witnesses at said hearing
before the Principal. After said hearing, a Principal may, in his discretion, decide to suspend
rather than expel a student who has been determined by the Principal to have violated either
paragraph (a) or (b); provided, however, that any Principal who decides that said student
should be suspended shall state in writing to the school committee his reasons for
appropriate remedy. In this statement, the Principal shall represent that, in his opinion, the
continued presence of this student in the school will not pose a threat to the safety, security
and welfare of other students and staff in the school.

d.        Any student who has been expelled from a school district pursuant to these provisions shall
have the right to appeal the Superintendent. The expelled student shall have ten days from
the date of the expulsion in which to notify the Superintendent of his appeal. The student has
the right to counsel at a hearing before the Superintendent. The subject matter of the appeal
shall not be limited solely to a factual determination of whether the student has violated any
provisions of this section.

e. When a student is expelled under the provisions of this section and applies for admission to
another school for acceptance, the Superintendent of the sending school shall notify the
Superintendent of the receiving school of the reasons for the pupil's expulsion.

Eligibility
Extra-Curricular Activities:
A student must secure, during the last marking period preceding the activity, a passing grade in a
minimum of four (4) major subjects. Also, to be eligible for the fall marking period, a student is
required to secure a passing grade in a minimum of four (4) major subjects in the previous academic
year's fourth term. In addition, incomplete grades may not be counted toward eligibility.

Fire Arms
Fire arms are not allowed on school property as per Chapter 150 of the Acts of 1987. Any student
found to have a fire arm on school property will be automatically suspended for a ten (10) day
period and referred to the School Committee for a possible long term suspension or expulsion. The
school administration will notify the parent, police and the Superintendent of Schools.
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Fire Drills
At the sound of the fire bells, immediately prepare to evacuate the building orderly, rapidly and
quietly.
Follow directions carefully. Proceed out the exit provided in the instructions given by the staff.
Students should not stand in any driveway.

Graffiti
Students are reminded about the Massachusetts Law concerning graffiti. Students that break this
law are risking their right to drive as well as violating the law.

Chapter 266 Sec. 126A: Whoever intentionally, willfully and maliciously or wantonly, paints,
marks, scratches, etches or otherwise marks, mars, injures, defaces or destroys the real or personal
property of another including but not limited to a wall, fence, building, sign, rock, monument,
gravestone, or tablet, shall be punished by imprisonment in a state prison for a term of not more
than three years or by imprisonment in a house of correction for not more than two years.

Upon conviction of either 126A or 126B, the individual's drivers license shall be suspended for one
year. If the individual convicted is under the age of 16 then one year shall be added to the minimum
age eligibility for driving. These statutes also require those convicted for violating either of them to
pay for the removal of the damage.

Guidance
Guidance services are available for every student in the school. These services include assistance
with educational planning, interpretation of test scores, occupations information, issuance of work
permits, career information, study helps, help with home, school and/or social concerns, or any
questions the student may feel he/she would like to discuss with the counselor.

Students wishing to visit a counselor should contact the secretary in the Guidance Office to arrange
for an appointment.

Guidance Counselors
Mrs. Nancy Wadleigh, Director of Guidance
Mr. Ronald Perrin
Ms. Cassie Monbleau

Guidance Department Telephone Numbers:
(978) 649-6316
(978) 649-3607

Harassment and Intimidation
Harassment and intimidation can arise from a broad range of physical or verbal behavior including,
but not limited to, the following:

1.  physical or mental abuse
2.  unwelcome sexual advances or touching
3.  sexual comments, jokes, stories or innuendoes
4.  racial, ethnic or religious insults or slurs, jokes, comments, stories, or innuendoes
5.  display of sexually explicit or otherwise offensive posters, calendars, etc.
6.  sexual gestures with hands or body movements
7.  display or distribution of racially, ethnically, or religiously offensive materials
8.  whistling or "cat calls"
These activities are offensive and inappropriate in the school setting as well as in settings outside
the school. Reprisals, threats, or further intimidation toward the victim will be treated as a
continuation of the original offense.
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Hazing
Hazing as defined in Chapter 536 of the Acts of 1985 will not be permitted in Tyngsborough Public
Schools.

Students who are guilty of organizing and/or participating in the hazing of other students may be
suspended from school.

Health Room
The purpose of the Health Room is to have a place to assess students who are ill, to give first aid to
those who are injured, and give students vision and hearing tests, physical exams, immunizations
and medications. In order to best serve the health needs of the students the following rules are
necessary:

1. Do not come to the health room without a pass signed by a teacher. Exceptions to this are:

a. An emergency including stings from bees, wasps or hornets.
b. To get an excuse from gym. These excuses must be obtained after homeroom when

needed. Gym excuses will not be given out later in the day.

2. Do not come to the Health Room to use the bathrooms or wash your hands. Lavatories are
provided elsewhere for students' use.

3. If you need to take a prescription drug during school, leave it in a properly labeled
prescription container with a note from your parent with the nurse in the morning and she
will make arrangements to dispense it to you. Legally, the nurse cannot give aspirin
substitutes without a note from the students' parents or guardian.

4. The students will be notified when they need immunizations. Please bring all slips from the
health department home to be signed and returned immediately.

5. Students going to college can request their immunization records from the nurse.

6. Report ALL accidents immediately. If you have school insurance, the nurse will give you a
claim form to file.

7. If you have an emergency, and the nurse is not in her office, please ask one of the secretaries
to locate her.

8. All students participating in athletics must have a valid/current physical examination on file
prior to the beginning of practice of the sport they are participating in.

9. NO STUDENT SHALL POSSESS MEDICINE DURING THE SCHOOL DAY. All meds,
including aspirin and Midol, must be kept in the Health Room, under the supervision of the
Nurse.

High Standards, Respect and Dignity
It is the policy of the Tyngsborough School Committee to hold all staff and persons associated with
the district to the highest standards in regards to respect to all parties and the extension of dignity in
the treatment of all issues.
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Procedure:
The School Committee acknowledges that public education is essentially a people business and that
from time to time any person can act in a less than perfect manner. The Committee seeks
professional and personal growth from its students and staff. The use of profanity, defamatory
statements and disrespectful behavior to or from any party involved in this school system cannot be
condoned. In addressing "issues" throughout this school system all parties will follow established
procedures and extend the courtesy of respect and dignity throughout the proceedings.

Hold Cards
Report cards and Diplomas will not be issued unless all obligations to the Tyngsborough Public
Schools are met, such as library obligations, class dues, missing books, etc. If there are any
questions, see the Principal.

Homework
Homework is an integral part of the grade in each course, counting from 5 to 10 percent of a
student’s quarterly grade. The proportion may vary from teacher to teacher and will be clearly
indicated to students at the beginning of each course. However, it may not be appropriate to grade
every assignment as some homework focuses on practicing or building skills. In other cases, the
process, as well as the product, is a primary goal. Also, homework can be part of a collaborative
project and is an important way of developing social responsibility and as such, may be weighted
accordingly. Meeting deadlines is an important way of developing academic responsibility and
independence and may be reflected in the grading rubric. The criteria for accountability are left to
the discretion of the individual teacher. Late work may not be accepted or may be subject to a
reduction in grade.  If your child is going to be absent from school for a period of three (3) or more
days, you may request homework through the Guidance Office.

Joint Access/Privacy
All persons using Tyngsborough Public Schools hardware, wiring or electronic access to either the
Internet Net./Electronic Mail, are advised that said equipment and electronic access remain in joint
custody between the user and the school system. Privacy cannot be assumed by any party and the
Tyngsborough Public Schools reserve the right to monitor and check all files and hardware to insure
appropriate use.

Library Obligations
Each student may use our school library during school hours as well as before and after school. This
privilege, however, may be revoked for those who abuse the facilities and disobey regulations.
Those students whose privileges are revoked will find their names published, and teachers will not
issue library passes to these students. Any student who incurs a library obligation, either a fine or
lost book, will be given one week to fulfill this obligation. At the end of one week, he/she will be
denied the use of the library.

Locker Assignment/ Inspection
In order to insure the safety and health of all Tyngsborough students, the school administration will
assign lockers and reserve the right to conduct announced and unannounced locker inspections. All
lockers assigned to any student remain in joint custody between the student and the School District.
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Locker Ownership
The Tyngsborough school administration reserves the right to open any locker assigned to students.
All lockers are jointly shared between each student and the school administration to house such
items as books, pencils, outer garments and other materials related to education. Lockers are school
property and the district reserves the right to search lockers for discipline and safety reasons.
Illegal drugs, alcohol and other such items found in any lockers will be grounds for expulsion and
referral to the police.  Locks may be purchased anytime during the school year, students are
encouraged to keep the lock for the duration of their THS enrollment.

Lockers should be kept locked at all times. Locker combinations should not be divulged to others.

Parents and students need to be advised that in order to insure a safe and drug free environment,
the Tyngsborough School District has joined with the District Attorney's office, the
Tyngsborough Police Department, the Middlesex County Sheriff's Department, the
Massachusetts State Police and with any federal law enforcement agency in sponsoring periodic
and unannounced drug identifying teams (drug sniffing dogs).

MCAS Testing Policy
It is the policy of the Tyngsborough School Committee to require all eligible students to participate
in all MCAS testing segments.

Passage of the MCAS test, as defined by Massachusetts law, will be a requirement in order to
receive a Tyngsborough High School Diploma.

Procedure:
Any student who fails to achieve a passing grade in any MCAS test will, at a minimum, have
his/her program of studies modified to include assignment to a MCAS preparation class in place of
an elective during regularly scheduled class time.

Students who willfully fail to participate in any part of the testing program will:
• Be subjected to suspension for the test days
• Be assigned to the make-up test session

Any student who willfully performs poorly on any part of the test:
• May be assigned to MCAS preparation classes in place of electives during regularly

scheduled class time.
• Will lose eligibility to participate in all Co-curricular activities, athletic events and programs

for a 1-year (12 month) period from the date of the test.

Willful nonparticipation, or deliberate poor performance on the make-up test:
• May result in assignment to MCAS preparation classes in place of electives during regularly

scheduled class time
• Will result in loss of eligibility to participate in all Co-curricular activities, athletic events

and programs for a 1-year (12 month) period from the date of the test.
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Make-up Policy
Students who are absent are allowed to make up work missed. The student is responsible for work
prior to the day of absence and must present homework the day he/she returns to school.

The student is entirely responsible for all work missed.

Midterm Assessments/Report Card Information
Midterm Assessments will be sent home with ALL students on the dates indicated. Midterm
Assessments are intended to inform students and parents of the progress that is being made in each
class.

Midterm Assessment  Marks Close Report Cards
1st Term
October 3, 2008 October 31, 2008 November 7, 2008

2nd Term
December 5, 2008 January 16, 2009 January 23, 2009

3rd Term
February 13, 2009 March 27, 2009 April 3, 2009

4th Term
May 8, 2009 June,  2009 June,  2009

National Honor Society – Tyngsborough Chapter
Selection Process

1. Scholarship
Any student with at least a 3.6 has qualified for admittance to the Tyngsborough
Chapter of the National Honor Society. No scale is needed. Any student that allows their
GPA to fall below 3.6 will placed on probation for a specific time period. They will be given
the opportunity to raise their GPA to the expected minimum.

2. Service
All students must complete at least fifteen (15) hours of community service a year,
beginning September of their freshman year. Students must also prepare a log, which shows
their achievement. Students will then have one person associated with the school fill out the
standard service recommendation form and one person from outside the school community
fill out the service recommendation form. If the student has successfully completed thirty
hours of community service and submitted two completed service recommendations, they
have met the requirements of the service aspect for National Honor Society.

3. Leadership
Students will submit two letters of recommendation from two different people that have
witnessed them in a leadership role. One of the letters must be from a person affiliated with
the school community and one letter must be from someone outside of the school
community. If a student has submitted two leadership recommendations from appropriate
sources, they have met the leadership requirements of the Tyngsborough Chapter of the
National Honor Society.
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4. Character
Students will submit two letters of recommendation from two different people that have will
attest to the character of the applicant. One of the letters must be from a person affiliated
with the school community and one letter must be from someone outside of the school
community. If a student has submitted two character recommendations from appropriate
sources, they have met the character requirements of the Tyngsborough Chapter of the
National Honor Society. The faculty will receive a list of all students eligible for National
Honor Society and will be able to write a letter that will attest to the character of any
applicant.

Faculty Council The Faculty Council is a five-member committee that evaluates the applications of
eligible candidates to ensure they meet the selection criteria. The Faculty Council then votes to
accept or deny applicants. The other role of the Faculty Council is to preside over any disciplinary
hearings involving members of the National Honor Society.

Advisors The National Honor Society advisors are responsible for the daily operation of the group.
They will promote student involvement in the school and community and encourage behavior that
exemplifies the spirit of the National Honor Society.

"No School" Announcements
Cancellation/Delay Opening/Unscheduled Early Release

During a weather related emergency or in a situation deemed by the Superintendent of Schools to be
unsafe and not in the best interest of the children, the Tyngsborough Schools or an individual school
will be closed until the emergency has past or the safety issues addressed.

1. Each parent/guardian will file, annually, an emergency procedure card providing
instructions to school officials as to what action should be taken during an emergency
occurring during the school day. Lacking specific instructions from the parent or guardian,
the school will follow its usual release policy.

2. Delayed Opening:
When possible, at the end of the storm, and to allow road crews to complete
plowing/sanding, school opening will be delayed by one (1) hour. Dismissal times on these
days will remain the same. Announcements will also be broadcast on radio stations - WBZ,
WRKO, WHDH - Boston. WCAP, WLLH - Lowell along with WCVB, T.V., Boston.

3. School Cancellation:
When it is necessary to cancel school because of weather conditions or other related
emergencies, announcements will also be broadcast on the radio stations - WBZ, WRKO,
WHDH-Boston, WCAP, WLLH - Lowell and WCVB T.V. - Boston.

4. Unscheduled Early Dismissal:
When it becomes necessary to close a school for an emergency or all schools for a
developing storm, the following procedure will be followed:
a. Announcements will be aired on local radio stations WCAP and WLLH, Lowell.
b. Local authorities will be notified. Police – Fire
c. Using the emergency procedure cards, the school will direct students to the

appropriate destination.
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Open House/Back to School Night
Back to School Night

Thursday September 25, 2008 6:30PM to 9:00PM. Parents will follow their child’s schedule.
Limited time will be available to speak briefly with individual teachers. Parents who need
additional conference time can make an appointment in the guidance office.

Open House
Thursday February 12, 2009 6:30PM to 9:00PM. Parents can meet with individual teachers
on a first come, first serve basis.

Physical Education
A student will be excused from participating in the physical aspect of Wellness only with a written
and signed note from their doctor. Students will be given an alternative assignment(s) by their
Wellness teacher to make up for the missed activity. The school nurse may excuse a student for a
short period of time, but then only with a written note from the parent. (Students are reminded to
bring the notes to the nurse at the beginning of the school day). No excuses will be accepted during
the school day. A note from the doctor readmits students to Wellness class.

Any student who is excused from Wellness cannot participate in inter-scholastic athletics.

Public Telephones
Public telephones are available for use by students before school, during lunch, and after school. All
office telephones are reserved for business purposes. Students will not be called out of class to the
telephone. Only in an emergency situation will a message be delivered to a student.

School Property
All members Tyngsborough High School are responsible for the proper care of school property,
equipment and supplies. Students who willfully damage, deface, or destroy school property,
equipment, and supplies, will be required to make restitution to Tyngsborough High School and
may be subject to disciplinary action.
The Principal shall give to the student a reasonable opportunity to make restitution for damages. If
the student does not meet his/her obligation or the obligation is sizable, the parent shall be notified
in writing of the occasion and extent of damages. The school department may take legal action
necessary to recover the value of the damages.

The school department reserves the option of litigation or reviewing the matter with the police
department.
Sexual Harassment Guidelines

1. Sexual harassment in schools is unwanted and unwelcome sexual behavior from an
individual or individuals which interfere with your right to get an education or to participate
in school activities. It may result from words or conduct that offend, stigmatize or demean a
student on the basis of sex. Sexual harassment also carries the message that if the victim
does not comply with the harasser's demands, there may be retaliation.

2. The following behaviors are examples of sexual harassment: gestures with sexual overtones,
spreading sexual gossip or rumors, unwanted sexual or suggestive gestures, looks, verbal
comments (including "mooing", "barking", and other noises) or jokes, touching, pinching
and grabbing body parts, sexual notes or pictures, sexual graffiti being coerced to do
something sexual, any unwanted physical contact of a sexual nature and attempted rape and
rape. Some forms of sexual harassment may also be crimes and should be reported to the
police.
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3. Sexual harassment is illegal under Title IX of the Education Amendments of 1972.
Tyngsborough High School does not tolerate sexual harassment and all sexual harassment
accusations will be taken very seriously. Retaliation in any form against any person who has
filed a complaint relating to sexual harassment is forbidden.

4. Reports of sexual harassment should be kept completely confidential, involving as few
people as possible, with the goal of protecting both parties and stopping the behavior, rather
than punishing anyone (unless the behavior was found to be so blatant and severe that the
victim has suffered severe emotional and/or physical harm). Any student that is being
harassed should report the harassment to the In-Take Hearing Officer, Mrs. Nancy
Wadleigh.

Smoking
Student Use and Possession of Tobacco Products:
In accordance with Chapter 71 Section 2A and 37H of the Massachusetts General Laws, smoking is
prohibited by all persons at all times on all school property.

The Tyngsborough School Committee via its professional staff will continually attempt to make all
students and their parents/guardians aware of the dangers involved in smoking and the use of
tobacco products and discourage its use.

Student Activity Meetings
Student activity meetings will be held on Tuesday. No athletic practice will start until 3:00 p.m. on
Tuesdays. The only time athletes will need to miss a student activity meeting, will be the day of an
away game.

A schedule will be worked out with all advisors of the various activities in order to eliminate as
many conflicts as possible.

Student Parking/Fee Schedule
All students must have parking stickers
¥ Students must not be tardy or absent from school without sufficient reason

¥ Driving at speeds in excess of 15 mph. / Driving to endanger is forbidden

¥ No loitering in or near cars on school grounds

¥ Parking allowed in designated areas only

¥ Students must have administrative permission to go to their cars during the school day

¥ Students will be given a warning for violation of any safety rule or condition

¥ Two warnings in any marking period will result in suspension of the student’s parking
privileges for the remainder of the marking period

¥ Two suspensions of parking privileges will result in the student forfeiting parking privileges for
the remainder of the school year

¥ If a student’s parking privilege is suspended, no vehicle driven by that student can be on school
grounds during that time of this parking suspension
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¥ If a student’s parking privilege is suspended, no other student will be allowed to bring said
student’s vehicle on to the campus

¥ The High School Principal and Assistant Principal have been empowered by the School
Committee to have vehicles towed at the owner’s expense

Parking Fees

Prior to Aug. 22nd $200
August 22 – 31 $225
September $225
October $200
November $180
December $160
January $140
February $120
March $100
April $80
May $60
June $40

All fees must be paid before any parking permit will be issued.

Suspension
The Tyngsborough School Committee has authorized its administration to use school suspension as
a deterrent and retribution to the violation of school, local and state laws.

Procedure:
1. The continuous and willful refusal to accomplish school tasks when able to do so; damaging

school property; insubordination; fighting, disorderly, vicious, illegal or immoral conduct;
and persistent violation of school regulations are causes for suspension from school.

2. Narcotics laws; use of alcoholic beverages; hazardous or unauthorized use of automobiles;
use of weapons or fireworks; or violation of any local, state or federal law may not only
result in suspension but also be subject to police notification.

3. The length of suspension will be determined by school authorities and will reflect the
offense committed. Parents or guardian will be notified in writing of the action taken. At no
time will the suspension exceed state or federal guidelines nor will "Due Process" be
compromised.

4. A suspended student may not take part in any school sponsored activity at or away from the
school.

5. A suspended student will be readmitted to school only after a satisfactory solution to his
conduct is agreed upon by parents and administration.

6. Upon returning from suspension, students will have the same number of days as the
suspension period, to complete and make up all missed class work. (The Principal may,
upon special circumstances, extend this period of make up.

7. A pupil suspended three times in a school year may be recommended to the School
Committee for possible long term suspension, expulsion or exclusion. No student under the
age of 18 will be allowed to have cigarettes or tobacco products in their possession in
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school, on school busses, at school functions or on school property without providing the
high school administrators with written parental/legal guardian permission.

Tardiness To Class
A student reporting late to class for any period will not come to the office for a late pass. Rather,
the student is to proceed directly to class, the teacher is responsible for informing students what
constitutes tardiness to his/her class, and implementing an appropriate plan to correct this behavior.

Truancy
A truancy arises from the fact that the home nor the school has given permission for a student to be
absent from school. The truant will make up the work missed for no credit. If a student is found
truant, he/she cannot return to school until a satisfactory conference with school authorities and
parent is held.
He/she will also be liable for suspension from school for a period of time depending upon the
circumstances involved. All truant students must meet with the attendance officer concerning the
truancy.

User Fee Policy Procedure
The School Committee will annually review and establish a fee schedule.

A fee schedule will be maintained for:
• All non-competitive clubs and activities
• Each competitive program.


